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ELECTRONIC FUNDS TRANSFER (EFT) ANNOUNCEMENT & INSTRUCTIONS

The Covid-19 Pandemic has drastically changed the way organizations and its constituents operate,
communicate, and handle financial transactions. In light of these global changes, the Accounting
Department at South Arts is committed to always strive and improve their internal accounting processes in

order to continue to better serve its constituents.

As such, beginning FY’22, South Arts will be transitioning to making payments that can be electronically
deposited via QuickBooks Online or via South Arts Bank of America account.

WHAT IS AN EFT PAYMENT?

EFT Payment (electronic funds transfer) is a term that includes many types of electronic payments,
including ACH transfers and wire transfers. EFT payments are also called e-Payments or e-Checks
(electronic checks) because each transaction is completed online and does not include paper checks in the

payment process.

BENEFITS OF AN EFT PAYMENT

e It helps our constituents and vendors access funds faster.
e Itis safer and more secure than paper checks that can get lost in the mail.

e Itimproves processing time

HOW TO COMPLETE THE EFT PROCESS

In order to facilitate the payment transfers, South Arts requires the following information from our recipients:
(NOTE: screenshots of the required forms can be found at the end of this document)

e Completed EFT Authorization Form — provided by South Arts
e Completed current version of their W-9 (Rev Oct. 2018) — provided by South Arts
o Blank IRS W-9 Form can also be found here: https://www.irs.gov/pub/irs-pdf/fw9.pdf

THEN:

e Submit all the above information to South Arts' Accounting Department:

o accountspayable@southarts.org

e Accounting Department will then set up your account information.
e Accounting Department will then schedule the transfer at the appropriate time.

¢ Funds are normally received in 3 business days. (Depending on your bank)


https://www.irs.gov/pub/irs-pdf/fw9.pdf
mailto:accountspayable@southarts.org
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SAMPLE DOCUMENTS FOR YOUR REFERENCE

W-9 (Oct. 2018)

~ W-9

(Rev. October 2018)

Departmant of the Treasury
Intemal Revenue Sanvics

Request for Taxpayer
Identlficatlon Number and Certlflcation

* Go to www.irs.gow/FormW? for instructions and the latest information.

Give Form to the
requester. Do not
send to the IRS.

1 Name (55 ShoWn o YOUT NGO L ECUm). Hame 15 required on Ehis Ins; do nat Isave Tils Ie Hak.

2 Business nameavdisregarded aentity name, i different from above

‘; 3 Check sppropriate bax for federsl tax classmcation of the parson whose name 15 enterad on Iine 1. Check only one of the | 4 Exemptions (cooes epply only to
" Tollowing sewvan bowes. certain entities, not individuals; sae
o Instructions on page 3y
S | O inawviouawsoe proprietoroe L1 © Coporation [ S Corporaton [ Partnarsnip [0 Trustrestate
E.g singla-member LLC Exempt payes code | any)
&% | [ umited isciity compeny. Enter the tex classification (C-C coporation, S-S corporaion, F-Fartnershig) &
- E - e riate Doy In the IiNe Sbove for the tae classiication of ihe single-member owner. Do not check | Sremption from FATCA raparting
= LLC i the LLC Is classified as a single-member LLC that s disregarced from the owner uniess the owner of the LLC s ode
£E anather LLC that is not disregarded from the awner for LS. federsl tax purposes. Othanatss, a singie-member LLC mat| ©092 T any)
.o Is disregarded from the owner should chack the appropriate box for the ten classmcation of its owner.
§ [] otner 222 Instnuctions) = Ao 0 accorts muintmee cuic tha (LS}
G AOdress (numib=r, street, and apt or sults N0} See Instrucons. Requestars name end adaness (optiona)
o
o
@

6 City, state, and ZIF code

T LIS aCGount rumbens) hers [opiiona]

Taxpayer ldentthcation Number (TIN)

Enter your TIM in the appropriate box. The TIN provided must match the name given on line 1 to avoid

backup withholding. For individuals, this is generally your social security number (S5N). However, for a

resident alien, sole proprietor, or disregarded entity, ese the instructions for Part |, later. For other

enfities, it is your employer identification number (EIN).  you do not have a number, see How o get &
later.

TIN,

Note: i the account is in more than one name, see the instructions for line 1. Also see What Name and
enter.

Number To Give the for guidelines on whosa numbser to

Soclal securtty number

or
Employer identMcation number

Certification

Under pensities of perjury, | certify that-

1. The number shown on this form is my comect taxpayer identification number for | am waiting for 8 number to be imswed to me); and
2.1 am not subject to backup withholding becausa: {a) | am axempt from backup withholding, or [b) | have not been notified by the Intemal Revenue
Service (IRS) that | am subject to backup mmholdlng as a result of a failure to report all interest or dividends, or (g) the IRS has notified me that |am

no longer subject to backup withholding; and
3.1am a U.S. citizen or other LIS, person (defined below); and

4. The FATCA code(s) entered on this form {if any) indicating that | am exempt from FATCA reporting is comact.

Certification instructions. You must cross out item 2 sbove if you heve been notified by the IRS that you are currently subject to backup withholding because
you have failed to report all interest and dividends on your tax returm. For reel estete fransactions, item 2 does not apply. For mortgage interest paid,
scquisition or abandonment of secured property. cancellation of debt. contributions to &n individeal retirement armangement ([RA), and generally, paymeants
other than interest end dividends, you are not required to sign the certification, but you must provide your comect TIM. See the instructions for Part 1, later.

Signature of

Sign
Here LS. person

Date *

General Instructions
Section references are o the Internal Revenue Code unless otherwise

Future dew For the |atest information about developments
related to Form W-9 and its instructions, such as legislation enacted
after they were published. go to www. s govFormVa.

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an
information retum with the IRS must obtain your correct taxpayer
identification number (TIN) which may be your social secarity number
(SSM), individual texpayer identification number (TTIM), adoption
taxpayer identification number (ATIN), or employer identification number
(EIN), to report on an information retumn the amount paid to you, or other
amount reportsble on an information return. Examples of information
ratums include, but are not limited to, the following.

= Form 1023-INT (interest eamed or paid)

= Formn 10948-DIV (dividends, including those from stocks or mutual
funds)
= Form 1098-MISC (various types of income, prizes, awards, or gross.
proceeds)
= Formn 1099-B (stock or mutusal fund eales and certsin other
‘traneactions by brokers)
= Formn 1099-5 (proceeds from real estate transactions)
= Formn 1099-K (merchant card and third party network transactions)
= Form 1096 home mortgage interest), 1098-E (student loan interest),
1098-T (tuition)
= Fiormn 1099-C (canceled debt)
= Form 1083-A (acquisition or shandonment of secured property)

Ise Form W-8 only i you are a ULS. person including a resident
alien}, to provide youwr comect TIM.

I you do not return Form W-9 to the requester with a TIN, you might
be subjact to bachup withholding. See What is backup withholding,
Izter.

Cat No. 10231X

Form W-9 [Rav. 10-2018)
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EFT AUTHORIZATIONF FORM

1800 Peachtres St NW, Suite 808
s o U Atlanta, GA 30309
404-874-7244

A R T S wiww.southarts.org
H

(EFT) ELECTRONIC FUNDS TRANSFER. AUTHORIZATION FORM

This is permission for a single transaction only. As an authorized signor on the Depository Account
presented, by completing and signing this form you give South Arts, Inc permission to pay/fcredit
your acceunt, one-time, for the amount indicated on or after the indicated date.

Please completse the information below:

| authorize South Arts, Inc to pay/oredit my
[Full nama)
account indicated below for § on or after
(Arraunt) [z
Billing Address Phone=
City, State, Fip Email
Depository Bank Chedking [T

Routing Number Savings | [ Ik A B s |
Account Number 'Hput Number :Acc_:unr_@ bevi

i - -y
_ - - & -
LPLE 2 TaLS8G | i TELIES T Oaaaa

You must either attach to this form or submit via an email to dponomarenko@southarts.org a
current year W-5 Form (Revision Date: October 2018). To modify/delete your attachments to this file,
you must use Adobe Acrocbat Reader on a Windows or Mac computer; the "attachments' tab is on the
left side of the screen and indicated with a paper clip icon

Attach a W-9

¥ou may take a photo of the W-9, and attach it to this form as a picture file.

I authorize South Arts, Inc to pay/credit the account indicated in this authorization form according to the terms
outlined abowe. This EFT payment autherization is for the goeds/services/account/inveoice descibed abowve, for the
amount indicated above only, and is valid for one-time use enly. I certify that I am an autherized signer on this
Depository Account.

SIGNATURE DATE

*submit completed form to: dponomarenko@southarts.org
Fer any questions about this ferm er the required decumentation, pleass contact
Dmitry Ponomarenko, 404-874-7244 ext. 10

Revised: 09.24.21



